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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

Re:
Disclosure Additional Information Request
Thank you for your recent request pertaining to the following candidate:

	Candidate:
	Date of birth:
	Disclosure Number:

	
	
	


Due to a change of policy and procedures regarding qualification of disclosure to third parties at the agency we are unable to provide you with the requested information.

If you require any further information, please feel free to contact us on the number below.

Yours sincerely,

for the agency
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