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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date

Dear   ,

Thank you for returning the CRB form and supporting documentation.  Unfortunately we do need some additional information in support of your application.

In order to process your application we need:

Please forward this information in the envelope provided as soon as possible in order to enable me to process your application.

If you have any queries regarding this matter please don’t hesitate to contact me.

Yours sincerely,

for the agency
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Professional Educators Direct
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16 North Parade
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Tel: 

 

Fax:
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