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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,

Re: YOUR APPLICATION

Thank you for your application in respect of the above post.

We are currently in the process of assessing the applications received in order to produce a shortlist of applicants who will be invited for interview.

It is not the company’s policy to contact those applicants who have not been invited for interview so, if you have not heard from us during the next 14days you should assume that, on this occasion, your application has not been successful.

Otherwise we will contact you again shortly to let you know the outcome of your application.

In the meantime, we would like to thank you for the interest you have shown in our company.

Yours sincerely,

for the agency 
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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