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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

Further to our conversation today, I am delighted to confirm your interview as follows:

	Location:
	

	Date:
	

	Time:
	

	Interviewer:
	


This meeting is an essential requirement before you can work with us. Should you have any problems in coming for this meeting please let me know by calling us. 

The meeting should last around 45 minutes, the majority of which will be spent discussing your career to date and your future career needs. 

During this time we will formerly identify you and copy certain documents.  Please see enclosed a list of what we need to see.

We look forward to meeting you.

Kind Regards,

for the agency

Enclosed:  List of documents candidates should bring to interview
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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