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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

I have recently been trying to contact you with the possibility of work that would seem to suit your requirements.

However, the telephone number that I hold for you appears to be incorrect and we do not seem to have another means of getting hold of you.

If you are no longer available for work or your circumstances have changed please call so that I may amend and update your records.

Please contact me so that I can discuss the current vacancies with you.

Yours sincerely,

for the agency
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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