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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

YOUR NEED to COMPLETE a P46

On checking your file it appears we haven’t asked you to complete the enclosed P46 form. 

This is to make sure your tax code is correct when you start working for us. Otherwise you could well be overcharged in the short-term because you’ll be put on an emergency-rate code. So you need to resolve this!

If one of the statements is appropriate to you, please tick accordingly and sign the top half. Otherwise leave blank but please sign and fill in section 2 and return at your earliest convenience in the stamped addressed envelope.

If you have any queries please do not hesitate to contact me. 

Kind regards,

for the agency

Enclosures: P46 and SAE
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk
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VAT No:

 

06894992

 

886 3791 63
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