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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear ,

	With regard to my interview with
	
	(name)

	and my previous written communication with you in
	
	(date)


I hereby write in request for a written reference. Please ignore this letter if you have already responded.

As the reference is of a professional nature, it would be desirable if the following aspects were covered (if applicable):

· Length of service

· Employment status: title, subject(s) taught

· Classroom control/skills

· Time-keeping

· Professionalism and conduct

· Appearance

· Teamwork

· Organizational skills

· If undergoing Ofsted, in your opinion, would this teacher gain a minimum of ‘satisfactory’?

· And, if the opportunity arose, would your school re-employ this teacher in the future?

Please feel free to enclose any further information that you may feel appropriate pertaining to this teacher that may help them secure the teaching post of their choice. It would be appreciated if the reference were on school headed paper.

Should you require any further information regarding our agency please feel free to contact us.

Yours sincerely,

for the agency
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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