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BOOKING FORM:
	Who’s placing the booking for the client?
	Name
	
	Position
	

	When is the booking being made?
	Day
	
	Date
	

	Client institution name
	

	Location of workplace
	

	Postcode
	

	Contact numbers
	Tel
	
	Mobile
	

	Electronic contact
	Email
	
	Fax
	

	Duration of placement (give dates)
	Start 
	
	Finish 
	

	Possible continuation?
	

	Reason for placement
	

	Details of skills required
	

	Details of qualifications required
	

	Are other agencies also involved?
	Yes / No?
	
	If yes, which?
	

	Does the client wish to interview?
	

	Is any trial required?
	

	Does the client want a shortlist?
	Yes / No ?
	
	For whom if yes?
	

	Do they want to see CVs or profiles?
	Yes / No ?
	
	If yes, which?
	

	To whom should CVs / profiles be sent?
	

	Proposed interview date and location
	Date
	
	Location
	

	Will the interviewer make the decision?
	Yes / No ?
	
	When?
	

	Any other vital information?
	

	Consultant taking booking
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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