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CONSULTANT VISIT REPORT:

	Consultant’s Name:
	

	Date of visit:
	

	Institution:
	

	Size of workplace:
	

	Type of workplace:
	

	Responsibilities:
	

	Info on ethos, performance and any official report:
	

	Special needs:
	

	Style of worker felt to be most suitable:
	

	Regular start time:
	

	Regular finish time:
	

	Break times:
	

	Are workers required to provide cover for breaks or any other special duties? If so stipulate:
	

	Usual source of supply staff:
	

	Level of satisfaction with supply staff:
	

	Long-term needs?
	

	Other pertinent information?
	

	Copy of client literature obtained?
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