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CODE of CONDUCT for SUPPLY TEACHERS:

This code of conduct is designed to compliment and reinforce professional best practice and common sense. It is not intended to be exhaustive, but a guide. Please read it and be guided by it, for your own sake and ours!

· PREPARE. Lesson plans. Equipment. Books. Handouts. Software. Timesheets. Clothing. Travel directions. Briefs. Cash. Phones. Food and drink. Be ready, if that’s possible, the night before.

· DRESS SMARTLY. Many schools will tick you off for inappropriate clothing or scruffiness.

· BE PROMPT. Lateness undermines credibility and discipline, and annoys our clients! Arrive at school on time, if not early, and ensure that you continue to arrive on time for each lesson throughout the day.

· KNOW WHO’S WHO. Find the person in charge of supply teachers on arrival. Identify key staff and their responsibilities early.

· KNOW PROCEDURES. Establish what you need to know to function. Locations. Class sizes. Procedures with registers, cash, emergency drills, disciplinary problems. Set homework in keeping with regular patterns.

· TEACH. We supply teachers. Not baby-minders.

· MAINTAIN GOOD ORDER. Know the school’s ethos and the standards of behaviour it expects. Enforce those standards, be impeccable yourself, and where necessary impose the same regime of punishment as the full-time staff.

· MARK WORK: Thoroughly. Not employing impression marking. Correct all errors. Give grades using the scheme with which the children are familiar.

· KEEP RECORDS. Registers, grades, misdemeanours and other incidents have to be noted as and when they occur.

· BE FLEXIBLE: You may be asked to cover for playground duties or similar which may be regarded as extra-curricular and not strictly part of your contract. Nevertheless we expect you to grin and bear it!

· AVOID CONFRONTATION: If you anticipate a problem, try to pre-empt and/or avoid it. With children or staff. You must think of your professional reputation and your livelihood. If you have serious problems then withdraw with your colleagues’ knowledge and support then contact the agency. 

· KNOW THE LAW. We can supply you with copies of relevant legislation in respect of dealing with potentially dangerous situations. Ask.
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