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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Post Code

Date:

Dear   ,

TERMINATION of CONTRACT:

We regret finding it necessary to terminate our contract. The grounds for termination are stated below.
	

	

	

	

	

	


If you wish to appeal our decision, you are at liberty to contact our managing director. We have an appeals procedure that would involve arbitration by a mutually-agreed 3rd party. Hopefully, though, you will understand the necessity for us to sustain the highest standards. You will also appreciate that this step has not been taken without a good deal of thought. Ultimately any decision on the part of the agency, as with any employer, is at their discretion. Notwithstanding that, this or any other document cannot erode your employment and human rights.

We shall of course ensure that all relevant paperwork including outstanding pay entitlements is processed as soon as possible, and we wish you well for your future.

Yours sincerely,

for the agency
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Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63

 

 

 

System ©

 

Copyright BORG

-

online 2004

-

2012

 

 

 

  BORGDOCT0903

[image: image1.wmf][image: image2.wmf]_1407506609.unknown

_1407506608.unknown

