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Addressee

Address line 1

Address line 2

Address line 3

Address line 4

Postcode

Date:

Dear   ,

ALERTING YOU to OUR POLICY to ENCOURAGE and FACILITATE IN-SERVICE TRAINING
As you know, ours is an agency that has aspirations to be the very best in its field. That’s why we encourage our supply teachers to extend their professional expertise and qualifications through further training.

This is always useful for NQTs, for incoming OQTs who may not be so familiar with the National Curriculum, for returning teachers, and for those who are saddled with new and unfamiliar areas of responsibility (especially those in which they’ve never been trained). But, as we all know, every teacher can benefit from improvement.

We mount our own inexpensive day-courses with the assistance of partners. The next course is as follows:

	NAME of COURSE:
	

	DESIGNED to be USEFUL to:
	

	DATE and TIMES:
	

	LOCATION:

	

	COST: 

	


If you would like more details of this course or information about other courses run by us or by our partners in LEAs and professional organisations, contact us.

We would also welcome information on any courses you hear about that may be useful!

There is no onus on you to take further training, but it is part and parcel of the team-spirited professional development that we want to encourage.

Yours sincerely,

for the agency 
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