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	Attn:
	

	Client establishment:
	

	Fax No:
	

	Pages:
	1 (including cover)

	Date:
	


Dear ,

Ref: URGENT NEED for DOCUMENTS

We need certain documents / information in order to: 

· Provide the highest quality service possible
· Comply with all legal requirements.
Please fax the following document(s) back straight away. If you have any queries or problems in completing them please do not hesitate to call. We apologize for any inconvenience this may cause but we place a lot of emphasis on high standards of service and having this information is essential in order to achieve that.

	Item #:
	Name of document:

	
	

	
	

	
	

	
	

	
	

	
	


Yours sincerely,

for the agency
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Professional Educators Direct

 

Trading as PE DIRECT

 

16 North Parade

 

Lincoln

 

Lincolnshire LN1 1LB

 

Tel: 

 

Fax:

 

24/7 

Mobile:

 

Email:

 

Website:

 

01522 533 311

 

01673 844 011

 

07917 146 896

 

info@professiona

leducatorsdirect.co.uk

 

www.professionaleducatorsdirect.co.uk

 

 

Company No:

 

VAT No:

 

06894992

 

886 3791 63
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